BY-LAWS

For

THE HOWARD VOLUNTEER FIRE DEPARTMENT, INC.

1960

Amended 1966 – 1974 – 1983 – 1987 – 1988 – 1994 – 2000 -  2004 and 2007
ARTICLE I

NAME
Section I


This department shall be known as the Howard Volunteer Fire Department, Inc.

ARTICLE II

MEETINGS
Section I

The regular meetings of the department shall be held the first Tuesday of each month at 7:00 pm.

Section II


The regular meeting held the first Tuesday of January , shall be the Annual Meeting.

Section III

Special meetings may be called by the President at his or her discretion or upon solicitation of three (3) members.

Section IV


Five (5) days notice shall be given for all Special Meetings.

Section V


Five (5) members shall constitute a quorum for the transaction of business except


as other provided.

Section VI


The Chief may call drills whenever he or she may deem it proper.

           ARTICLE III

          MEMBERSHIP

Section I

The member of this department shall be any person of good character, physically fit, at least sixteen (16) years of age and desirous of membership.
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Section II

The initiation fee for membership shall be $10.00 , which includes the first year’s dues.  An applicant may apply for an application blank from any member or in writing at any regular or special meeting.  An applicant shall deposit $10.00 with his or her application blank at any regular or annual meeting.  A member of the department who must also sign the application must recommend the applicant.

Section III

The applicant will be given copies of the By-Laws and Standard Operating Procedures and a membership form.  The By-Laws and Standard Operating Procedures must be read and the membership form filled out, signed and returned by the next meeting.  The application deposit shall be refunded in case the applicant be rejected or withdraws his or her application.

Section IV

Any member joining after September 1st will not be required to pay dues in January of the following year.

Section V

The annual membership dues shall be $10.00 payable no later than thirty (30) days after the annual meeting.  The Secretary/Treasurer shall notify, in writing, all members who are in arrears fifteen (15) days after the annual meeting.  After thirty (30) days membership is terminated and all equipment should be returned within sixty (60) days or the member will be charged.

Section VI

Any Charter member upon reaching the age of sixty-five (65) years of age, or any member with thirty-five (35) years membership, or any member upon nomination for life membership at a previous meeting, upon a majority vote at the next annual meeting will be given a free life membership to the Howard Volunteer Fire Department, Inc.  The life member will have all the rights and privileges of an active member, but will have to assume only those duties he or she desires.

                ARTICLE IV

      OFFICERS

Section I

The officers of this department shall consist of a President, Vice-President, Secretary and/or Treasurer, Fire Chief, First Assistant Fire Chief, Second Assistant Fire Chief, Third Assistant Fire Chief, Two (2) captains, a Chaplain, Auditing Committee, and three (3) Trustees, all who shall be chosen annually by ballot and elected by a majority of votes cast.  If a majority is not received upon the first ballot, the two candidates with the highest will be retained and another ballot taken.  The three (3) Trustees shall be elected annually from past officers of the department, then in good standing.

Section II

All terms of office shall expire at 6:00 P.M. the day following the annual meeting and newly elected officers shall then take over.

Section III


A vacancy in any office may be filled by election at any regular or special meeting.
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Section IV

The President shall appoint two (2) members as tellers whose duty it shall be to receive and poll the ballots and announce the results of such.

          ARTICLE V

             DUTIES OF OFFICERS

Section I

It shall be the duty of the President to preside at all meetings of the organization and of the Executive Committee in accordance with recognized parliamentary procedure.  The President shall call special meetings at his or her discretion or when requested as stated herein.  The President shall not vote excepting at elections or if there be an equal division of votes.  The President shall sign all orders on the Secretary and/or Treasurer, enforce the observation of the By-Laws and unless otherwise provided, the President shall appoint all Committees.

Section II

It shall be the duty of the Vice-President to perform all the duties of the President during his or her absence and to be an exofficio member of all committees and to see that they function properly.

Section III

It shall be the duty of the Secretary and/or Treasurer to call the rolls at each meeting, to keep a correct record of the proceedings of every meeting, to notify each member of his or her election, to receive and pay all monies due the organization, to prepare and sign all orders, and to perform such other duties as may be prescribed by the organization or provided for in the By-Laws.  The Secretary and/or Treasurer shall make a report at each annual meeting and keep on file all documents relating to the business of the organization.  Upon election of his or her successor the Secretary and/or Treasurer shall deliver to him or her within fifteen (15) days the books, written up to date together with all papers and other properties in his or her possession belonging to the organization.  The Secretary and/or Treasurer shall keep a correct account of all money received and paid out, render a statement of finances when called for by any member of the organization, and shall make an itemized report at teach meeting of the sums received and paid out accompanied by proper vouchers.  Therefore, the Secretary/Treasurer shall submit his or her books and official documents to the examination of any member at any regular meeting.  Also, monthly make a report to the Town Board on finances.

Section IV

It shall be the duty of the Fire Chief to take command at all incidents, drills, parades, and funerals; to maintain order at such times and compel obedience to orders; to observe that each member performs his or her duty; to obtain a discharge of the organization as soon as possible after an incident has been terminated; to see that the apparatus is kept in good order and ready for use at all times.   The Chief may excuse members from duty whenever it is deemed proper.  The Chief’s may order meetings called for drill and also report periodically to the Town Board.
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Section V

It shall be the duty of the Assistant Chief and the Second Assistant Chief as well as the Third Assistant Chief to aid the Fire Chief in the discharge of his or her duties and in his or her absence to officiate in the capacity of Chief.

Section VI

It shall be the duty of the Trustees to have care and control of all real estate owned by this department with the power to order any necessary emergency repairs.

Section VII

The Chief and the Secretary and/or Treasurer as well as the President shall be the representatives to the Town Board, also that they make monthly reports to the Board; the Chief to make reports on buildings and equipment; the Secretary and/or Treasurer of financial conditions of said department.  Also that all request make to the Town Board by Fire Department will only be made by one or both of said representatives and that no requests be made unless approved and recorded in the minutes of a previous meeting of said Fire Department.


                                                     ARTICLE VI

                                                    DUTIES OF MEMBERS

Section I

It shall be the duty of all members to hold themselves in readiness to discharge all duties assigned to them by the officers in command.  They shall assist in returning the apparatus to headquarters.

Section II

Each active member shall attend two (2) meetings and two (2) drills/work bees as well as attending social functions and abide by the Standard Operating Procedures.  Notification will be sent in June of each year to the members who have not met the annual requirements.  If requirements are not fulfilled, the member will be put in an inactive status.  New members will be on probation for one (1) year.  All active members shall obtain an annual clearance from their physician in order to perform duties.

Section III

It shall be the duty of each members, physically able to answer all alarms, and should he or she be first at the firehouse on the occasion of a fire or an alarm of fire, to take command of the organization until the arrival of the proper officers.

Section IV

No member under eighteen (18) years of age is to be allowed in burning buildings, operate equipment or be allowed to drive vehicles without proper training.
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Section V

Any member going on active duty in the military can have their dues waved until discharge. He or she will be reinstated upon written request and payment of current dues within sixty (60) days.

Section VI

Inactive status consists of no voting rights. No tax or volunteer firemen incentive by the government and will not be covered under the department’s insurance.

                                                            ARTICLE VII

                                                      COMMITTEES

Section I

The Executive Committee shall consist of the President, Vice-President, Secretary and/or Treasurer and Fire Chief.

Section II


The President shall appoint a Vigilance Committee of three (3) annually.

Section III

An Auditing Committee of three (3) shall be elected by the membership at the annual meeting.

Section IV

The Ways and Means committee shall consist of five (5) members appointed by the President.

Section V

The Equipment Committee shall consist of the Chief, the three (3) Assistant Chiefs and three (3) members appointed by the Chief.

Section VI


The Budget Committee shall consist of five (5) members appointed by the President.  The 

Chief and Treasurer will advise the budget committee of the department’s financial status                    and needs and may be such members of the budget committee.
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        ARTICLE VIII


                     DUTIES OF COMMITTEES

Section I

It shall be the duty of the Executive Committee to take charge of the affairs of the organization between meetings.  It shall designate the bank or banks in which the funds of the organization shall be deposited.  The President shall call a meeting of the 

Executive Committee upon the request of two (2) members of this committee.  It shall be the duty of the executive committee to have care, custody and control of all property excluding real estate belonging to this organization and to exercise such power and perform such duties as may be delegated to it by the organization.

Section II

It shall be the duty of the Vigilance Committee to inquire into the character and competency of any candidate for membership using the following membership form and report at the next regular or special meeting:

                                      HOWARD VOL. FIRE DEPT.

                                         HOWARD, NEW YORK

                                                                                       DATE:______________________

1. Name & Address:

2. Telephone:
3. Age:


Social Security # __________________________
4. Where do you work?
5. What hours could you answer fire alarms?
6. Have you ever had any fire training?
7. Have you ever belonged to a fire company?
8. Would you take fire-training courses in the County when they are available?
9. Would you attend local fire drills and meetings?
10. If elected to become a member of the Howard Vol. Fire Dept., will you abide by the By-Laws, Rules and Regulations and Standard Operating Procedures of said Dept.?
11. Would you undergo an arson conviction record check proper to acceptance as a member?
12. Do you declare the above answers to be true?
Signed _________________________________
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Section III

It shall be the duty of the Auditing Committee to inspect the books of the Secretary and/or Treasurer , with said Secretary and/or Treasurer in attendance and report to the membership on a quarterly basis.

Section IV

The Ways and Means Committee shall be responsible for the money raising projects of the department with the approval of the membership.  President, Vice –President, Secretary and/or Treasurer, Chairperson of the individual event and a member of the food preparation committee.

Section V

The Equipment Committee shall be responsible for keeping all equipment in good and operable condition.  They will have the authority to order all necessary emergency repairs and order necessary parts and equipment








Section VI                                                

It shall be the duty of the Budget Committee to present a budget to the Town of Howard Board that shall reflect the financial needs of the Howard Fire Department.  It shall be presented to the town of Howard Board prior to the Town budget meeting.  The budget shall consist of projected Town of Howard funding, basic projected Howard Fire Department expenses, other expenses, and projected income from fundraisers.  It shall not consist of expenses of the fundraisers, as this is the duty of the ways and means committee.  The projected Town of Howard funding shall go towards basic and other expenses.  Projected income from fundraisers shall not go towards basic department expenses, (i.e. utilities, truck purchases and expenses, insurance and building expenses) but towards other expenses.

           ARTICLE IX

                                     BALLOTING AND VOTING

Section I

A script ballot shall take balloting on a candidate for office or membership, a majority of one over half of the votes for a candidate for office and two-thirds majority for membership shall be required.

Section II

A vote taken of a question at a meeting may be by acclamation or by calling the rolls, the members answering their names by yes or no as the case may be.

Section III

No application for membership may be balloted upon until said application has been signed favorably, by at least two (2) members of the Vigilance Committee.
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                                                    ARTICLE X

        ORDER OF BUSINESS AND GOVERNMENT OF MEETING

Section I


The order of business shall be as follows:

1. Pledge to the flag.

2. Reading of the minutes from last meeting.

3. Unfinished business.

4. Reports of officers.

5. Reports of committees.

6. Appointment of new committees.

7. Bills presented and action taken.

8. Roll call.

9. New business.

10. Election of officers and members.

11. Reading of the minutes from the meeting  

Section II


Any member may appeal to the meeting from the decision of the chair.

Section III

Any member wishing to speak shall arise and address the chair and be recognized before proceeding.

Section IV


No motion shall be entertained or open for debate until started by the chair.




         ARTICLE XI

                                                        EXPULSIONS

Section I

Any member may be expelled for misconduct or neglect of duty by ballot at a regular meeting and a two-thirds majority of members present.  Notice of such proposed expulsion having been given in writing at a previous meeting.





         ARTICLE XIII

                                                       AMENDMENTS

Section I

Amendments to these By-Laws may be made at any regular meeting by a two-thirds vote of the members present, notice of such amendments having been given in writing at previous monthly meeting.

Section II


All amendments will take effect immediately upon passage.

